
Education Planner BC

How to Apply for the BCom 

Dual Degree Program



Step 1

1. Inform your university 
coordinator that you wish to sign 
up for the BCom Dual Degree 
program at your university.

2. Check out our website for more 
details and program information. 
https://www.uvic.ca/gustavson/int
ernational/international/dual-
degree-program/index.php

https://www.uvic.ca/gustavson/international/international/dual-degree-program/index.php


Step 2

1. Go to: 
https://apply.educationplannerbc.
ca/

2. Click on “Sign Up for your 
EducationPlannerBC Account”

https://apply.educationplannerbc.ca/


Step 3

1. Insert your preferred email and 

choose a password you will 

remember.

2. Confirm your password and read 

the ”Consent Collection Notice”.



Step 4

1. Click “Create Account”.



Step 5

1. You should receive the following 

email within 5 minutes of 

registration.

2. Once you have received the 

email, click on “Confirm your 

account”.

 If you have not received it, please 

check your spam inbox; 

otherwise, you may need to 

contact EPBC at: 

https://www.educationplannerbc.c

a/help/contact

https://www.educationplannerbc.ca/help/contact


Step 6

1. Sign in to your account with 

email address and password. 



Step 7

1. Log in to your account.



Step 8

1. Once you login to your account, 

you can begin to input your 

information.

Make sure you are logged in



Step 9

1. Please use your passport name!

2. Choose a preferred name such 

as nickname, if you wish.

3. Select “Student Visa” for 

Immigration Status.

4. Add mailing address, phone and 

emergency contact in your 

country.

5. Remember to press “save” at 

each opportunity!



Step 10

1. For academic history, click on 

“Add” for High Schools and 

Homeschools. If your high school 

is not on the list, select “other” 

and add manually.

2. Click “No” for homeschool if you 

attended a school outside your 

home.

3. Click “Done” after all information 

has been completed.



Step 11

1. Add your current “Post-

Secondary” home university.

2. Click “Other” if not found.

3. Add dates attended until July of 

dual degree application year.

4. Click whether credential or 

degree awarded.  In most cases, 

this will be “no”.



1. You may now apply to UVic.

2. You can also come back to this 

screen whenever you want to 

make changes to your profile.

Step 12



Step 13

1. You will be given a list of schools 

where you can apply.

2. Scroll down the menu to find the 

“University of Victoria” option.



Step 14

1. Before you start your application, 

you can also review the 

information about deadlines, our 

program offering and 

requirements; we recommend 

that you review all the 

information before starting any 

application.



Step 15

1. Select “I am applying to a 

degree, diploma, or certificate 

program”. This will be the option 

for BCom students and Dual 

Degree students.

2. Select the “First Term: Sep-Dec” 

of the year you are applying

3. Select “Business: Commerce 

(BCom)”.



Step 16

1. For Dual Degree students choose 

“Year 3 – Direct admission”

2. You will also have the 

opportunity to indicate where 

you heard about our BCom 

program. 



Step 17

1. Please upload your Supplemental 

Application. Browse your saved 

documents and upload in one 

PDF. 

2. Please make sure you follow the 

instructions in the website. For 

example, you will need to make 

sure your submission is all in 

English and saved as one PDF.

3. Please see our website for 

specific instructions. 

https://www.uvic.ca/gustavson/u

ndergraduate/future/admission/i

ndex.php

https://www.uvic.ca/gustavson/undergraduate/future/admission/index.php


Step 18

1. Answer additional questions as 

indicated.  

2. “Indigenous Identity” questions 

are for Canadian domestic 

students only. If you have 

another ethnic identity you 

would like to share, please 

include in the Supplemental 

Application.



Step 19

1. “Youth in Care” are for Canadian 

students only.  Please answer 

“No”.

2. Select option if you need any 

academic accommodations. See 

website for details if you are 

unsure.

3. “Study Permit Duration” should 

be “2 years and 4 months”.



Step 20

1. Proxy information will give 

permission for UVic to release 

information to your home 

university. Please indicate your 

home university coordinator, if 

applicable. 



Step 21

1. Please “agree” to the 

requirement to share your 

academic history with the 

university.  This is required for 

admission purposes.



Step 22

1. Final step is to review all answers 

and submit your application.

2. Make note of your reference 

number.



Step 23

1. You will be asked to confirm that 

your registered email address is 

the one you will be using.

2. Finally, you will need to give 

consent for information 

disclosure and declaration of 

applicant. Please read the 

document thoroughly before 

making the final payment.

3. Select “Make Payment”.



Step 24

1. Please pay the Application Fee as 

indicated.

2. Click “Submit”.



Step 25

1. Please contact your office and 

the Gustavson office to let us 

know that you have applied and 

we can track your application 

from our end.  

Ms. Sheri Love

Global Engagement and Business 

Development

Gustavson School of Business

University of Victoria

gsbglobal@uvic.ca

www.uvic.ca/Gustavson/international

mailto:gsbglobal@uvic.ca

